“Comp Purpose Only” Instructions

Entering a listing for comp purposes only: (i.e. For Sale by Owner sale)
· You must enter all information in the listing load required fields including room sizes

· You must select “NO” for the following fields in the listing load:  

Pub on Internet

Broker Recip

VOW Include

VOW Address

Allow VOW AVM

Allow VOW Comments

· You must enter at least 1 exterior photo (please enter the photo prior to changing the listing status to sold)

· You must enter the listing into the “Active” status then change the status to “Pending” and then to the “Sold” status

· You must put the words “For Comp Purposes Only” in the Remarks section

· You must use the correct dates of the statuses (Active, Pending, Sold)
· You must send MLS Staff an email providing the “MLS Number” and “address” so MLS Staff can enter the Comp listing on the “do not fine” list

· You must also email MLS Staff to change the listing agent name to “NONMLS” if the agent only worked on the buying side of the transaction
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