
 

How to add a field in a grid display. 

 
1. To add a field to a search grid you must 1st run your search. 

 

2. Once you have your results on the agent single line display you can then add 

additional MLS fields to the grid.     

                           

3.  Hover your cursor over any of the gray areas circled in red below.  

 

 

 

4. Your cursor will change to 4 arrows. Depending on your settings it may look a bit 
different.  

 

                                                                                                                                                                     

 

 

 

 

 

 

 

 



5. Once you see the arrows left click and a new box will appear. 

6. You will have the option to remove a column or insert a column. If you click remove column 
you will delete the column that you are on. 

 

 

7. If you click insert column you will pull up a search box. Search for the field you are 
looking for. In this example we are using zip code. Then click apply 

 

 

 

 



 

 

8. You will see that the column has been added. 

 

 

9. Tip: If you do not like where the column is located you can drag any column to move 
it. 
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