ms MLS

“LOADING YOUR AGENT PHOTO” INSTRUCTIONS

1. From the Home screen click on the “Input (Add/Edit)”. Then click on “Edit existing”
under Agent Roster.
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2. Enter your MLS ID then click on “Modify”.
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3. Then click on “Manage Photos”.
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4. Then click “Browse”.

|= Add / Edit Agent Photos for MLS#1KEDRILO

To upload, click Browse. To upload Multiple photos at once, hold the Ctrl (Option) key down when clicking on the filenames. To Order yvour

photos once uploaded, drag by the grey title bar Click on any image to view its Details. For maximum quality, upload photos at least 724 x
1086 pixels in size.

Mote: The photos below, cutlined in red, are lower than this recommended minimum.
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5. Then locate your photo in your picture file on your computer and click on it so it is

highlighted and then double click on “Open” and your photo will be loaded in the
primary photo slot.
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6. Then click on the box left of “Primary slot” then click on “Save

.| Add / Edit Agent Photos for MLS# 1HUBBASH

To upload, click Browse. To upload Multiple photos at once, hold the Ctrl (Option) key down when
clicking on the filenames. To Order your photos once uploaded, drag by the grey title bar. Click on any
|mage to view its Details. For maximum quality, upload photos at least 724 x 1086 pixels in size.
5 ' Note: The photos below, outlined in red, are lower than this recommended minimum.
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7. To review your agent record in Matrix, click on “Search”, then click on “Agent” and
enter your MLS ID and then click “Results”.
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8. Review your agent record. (The “Display” must be set to “Full” to review your photo
that you just loaded).
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